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HR Information Management Workflow Building
Activity

Now is a chance to put the HR process knowledge you have learned to the test. In this activity,
you will build a workflow for your hiring, onboarding, and termination processes. Use the key below to
help you determine which steps should be included throughout each of the processes you build.

Key:

= Use an oval to show start
and end points.

Use an arrow to show

v

movement in the process.

= Use a rectangle to
show a process step.

= Use a diamond to show a
decision in the process.

= Use this shape to show a

document in the process.
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HR hiring workflow.

A sample HR hiring workflow is on the left. Use this as a guide as you draw your HR hiring process on

the right.
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HR onboarding workflow.

A sample HR onboarding workflow is on the left. Use this as a guide as you draw your HR onboarding

process on the right.
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HR offboarding workflow.

A sample HR oftboarding workflow is on the left. Use this as a guide as you draw your HR offboarding
process on the right.
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